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Free Accounting Software Migration 
Checklist  
About Move My Ledger 
Move My Ledger helps businesses across the USA and Canada migrate accounting data 

securely and accurately. 

With over 6 years of experience, we’re Xero, 

QuickBooks, and Zoho Certified Advisors, trusted by 

hundreds of growing companies for precise, verified 

migrations. 

Our 4-Step Migration Process ensures accuracy at 

every stage:​

 Assess → Prepare → Migrate → Verify & Support 

Whether you’re switching from QuickBooks to Xero 

or moving to Zoho Books, this checklist will help you 

prepare your data and minimise disruptions. 

 

 

STEP 1: ASSESS — Pre-Migration Preparation 
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Before moving your data, take time to review and assess your current setup. 

Checklist:​

 ☐ Review your current accounting software version and active subscriptions​

 ☐ Export your trial balance, customer, and supplier lists​

 ☐ Reconcile all bank accounts and credit cards​

 ☐ Identify outstanding invoices, bills, or payroll entries​

 ☐ List all integrated apps (Shopify, Stripe, PayPal, etc.)​

 ☐ Note any multi-currency or tax-specific configurations 

💡 Tip: This is the perfect time to decide which data you actually need to migrate and what can 

be archived. 

 

STEP 2: PREPARE — Data Cleanup & Mapping 

Clean, organised data makes migration smoother and faster. 

Checklist:​

 ☐ Remove duplicate or inactive contacts and accounts​

 ☐ Match tax codes and chart of accounts to your new platform​

 ☐ Confirm your reporting periods and opening balances​

 ☐ Tag each dataset (Invoices, Bills, Payments, Journals)​

 ☐ Review naming conventions for consistency​

 ☐ Prepare your CSV exports if required 

💡 Tip: Always take a backup of your current data before starting migration. 

 

STEP 3: MIGRATE — Data Transfer 
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Once your data is ready, it’s time to move it to your new accounting system. 

Checklist:​

 ☐ Import contacts, chart of accounts, and products/services first​

 ☐ Upload invoices, bills, and journals next​

 ☐ Test financial reports (P&L, Balance Sheet, Trial Balance)​

 ☐ Verify tax summaries and opening balances​

 ☐ Reconnect and test integrations (bank feeds, ecommerce, etc.)​

 ☐ Save audit logs or reports after import 

💡 Tip: Run parallel reports in both systems for one month to confirm accuracy. 

 

STEP 4: VERIFY & SUPPORT — Post-Migration Review 

Double-check everything before you start working in your new system full-time. 

Checklist:​

 ☐ Compare P&L and Balance Sheet from both systems​

 ☐ Check open invoices and unpaid bills​

 ☐ Validate bank reconciliation reports​

 ☐ Confirm VAT/Sales Tax or GST setup​

 ☐ Test recurring transactions and automation rules​

 ☐ Schedule a training or support session with your advisor 

💡 Tip: Keep your old system accessible in read-only mode for reference during the first 3–6 

months. 

WHY BUSINESSES CHOOSE MOVE MY LEDGER 

✅ 6 years of proven experience in accounting data migration​

✅ Certified in Xero, QuickBooks, and Zoho Books​

✅ Trusted by businesses across the USA & Canada​
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 ✅ Accurate and verified migrations — every time​

 ✅ Dedicated support before and after migration 

 

READY TO MIGRATE WITH CONFIDENCE? 

We handle your entire migration — from preparation to final verification — so you can focus on 

your business. 

Get Started Today:​

 📞 Book a Free Migration Consultation​

 🌐 Visit: movemyledger.com​

 📧 Email: info@movemyledger.com 

 

© 2025 Move My Ledger | Applies to USA & Canada​

From messy data to perfect ledgers​

Trusted by businesses switching to QuickBooks, Xero, and Zoho Books. 
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